Organization /Agency Letterhead

DATE:  
To:  EFSP Local Board #082000 - _________ (LRO)
Attn:  Patricia McMicheaux  
PMcMiche@RIVCO.org
RE:  PHASE ______ 
Attention:  ______________________
We are requesting a budget reallocation as we are experiencing _______________.  (Reason for requesting reallocation)
*Please fill in 
	Category
	Awarded Allocation
	Reallocation  Amount
	Proposed New Allocation

	Served Meals 

	
	
	

	Other Food / D/VG

	
	
	

	Other Shelter/ Motel 

	
	
	

	Rent Asst / Mort.

	
	
	

	Administration                 (2% of total allocation)

	
	
	

	Total 

	
	
	


Should additional information be needed, you may contact:  (Enter the agency’s contact person’s information to contact by phone # and email address). 
Sincerely
                                                                                                                                                   

Rev. 2016

